CALL FOR EXPRESSIONS OF INTEREST

for the filling of one (1) position of local administrative/secretarial staff, with duties as Personal Assistance, under a fixed-term employment contract
Kuwait, 14 September 2026
The Embassy of Greece in the State of Kuwait, pursuant to the provisions of Article 422 of Law 4781/2021 (Government Gazette A΄ 31), as amended and currently in force, invites applications for the filling of one (1) position of local administrative/secretarial staff, with duties as Personal Assistance, under a fixed-term employment contract of two (2) years, renewable in accordance with the applicable provisions.

A. Required Qualifications

Candidates must:

1. Have reached the age of twenty-one (21) and not have exceeded the age of sixty (60) at the time of recruitment.

2. Be permanent residents of the State of Kuwait and legally entitled to reside in the country.

3. Hold a higher-education or University degree.

4. Have an excellent command of Arabic, English and French, both spoken and written.
5. Have very good computer skills and proficiency in office applications, particularly word processing, e-mail, spreadsheets and electronic document management.

6. Demonstrate strong organisational skills, discretion and confidentiality, responsibility, and the ability to manage multiple tasks.

7. Not be subject to any impediment to recruitment provided for under the applicable legislation.

Greek male candidates who are subject to military service obligations must have completed such obligations or have been lawfully exempted.

B. Supporting Documents

Interested candidates are required to submit:

1. An application for the position.

2. A detailed curriculum vitae.

3. A copy of their passport or other official identification document.

4. Documentary evidence of lawful and permanent residence in the State of Kuwait.

5. Copies of academic qualifications.

6. Documentary evidence of proficiency in Arabic, English and French.

7. Documentary evidence of previous professional experience, where available.

8. In the case of Greek male candidates, a certificate of military status or other documentary evidence demonstrating completion of, or lawful exemption from, military service obligations.

9. A signed declaration confirming that none of the impediments to recruitment provided for under the applicable legislation applies to the candidate.

The Embassy may request the submission of original documents or additional supporting documentation at any stage of the procedure.

C. Submission of Applications

Applications, together with the required supporting documents, must be submitted no later than 24 September 2026, either in person at the Embassy of Greece in the State of Kuwait or electronically to gremb.kuw@mfa.gr.

Late or incomplete applications will not be considered.

Deadline for applications: 24 September 2026
